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User Manual:  Society Registration Module  

User -Checklist  

A) Email Address: Valid Email Address is required for registration of user in the system. 

B)  Document Checklist : Please ensure that following documents are with you for uploading: 

Sno. Name of the 
Document 

Format File Format Checklist (Y/N) 

1 Society Registration 
Certificate 

Scanned PDF, Image  

 

C) Details Checklist : Please ensure that following details are in front of you before filling the form: 

SNo. Details Type Clarification Checklist (Y/N) 

Registration Details  

1 Society Registration 
Number 

Mandatory Society Registration Number 
Assigned by  Registrar during 
registration of society 

 

2  Society Registration 
Date 

Mandatory Society Registration Date during 
registration of society 

 

Basic Details  

3 Society Type Mandatory Society Type  

4 Society Code Mandatory Code Assigned by Registrar  

5 Society Name Mandatory Name of Registered Society  

6 Society Class Mandatory Society falls under which class as 
per Society Type 

 

Address during Registration  

7 Address Mandatory Registered Address of the Society  

8 Road/Street Mandatory Registered Address of the Society  

9 Near/Opposite Mandatory Registered Address of the Society  

10 District Mandatory Registered Address of the Society  

11 Taluka Mandatory Registered Address of the Society  

12 Village/City Mandatory Registered Address of the Society  

13 Pin code Mandatory Registered Address of the Society  

Present Address ( If Applicable)  

14 Address Mandatory Registered  Present Address of 
the Society 

 

15 Road/Street Mandatory Registered  Present Address of 
the Society 

 

16 Near/Opposite Mandatory Registered  Present Address of 
the Society 

 

17 District Mandatory Registered  Present Address of 
the Society 
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18 Taluka Mandatory Registered  Present Address of 
the Society 

 

19 Village/City Mandatory Registered  Present Address of 
the Society 

 

20 Pin code Mandatory Registered  Present Address of 
the Society 

 

Other Contact Details  

21 Email Address Optional Valid Email Address of the Society  

22 Mobile Number Mandatory Valid Mobile Number of Contact 
Person from Society 

 

23 Landline Optional Valid Mobile Number of Contact 
Person from Society 

 

Society Member Profile  

24 Jurisdiction Optional Area of jurisdiction of society  

25 No of members Optional Total number of members of 
cooperative society 

 

26 No of active members Optional Total number of  active members 
of cooperative society  

 

27 No of dormant 
members 

Optional Total number of dormant 
members of cooperative society 

 

28 No of Units ( 
Applicable in case of 
Housing Societies) 

Optional Total number of units/wings of 
Housing cooperative society 

 

Society Management Profile  

29 Name of Chairman Optional Name of the present chairman of 
the Society 

 

30 Mobile Number Optional Mobile number of the present 
chairman of the Society 

 

31 Name of Secretary Optional Name of the present Secretary of 
Society 

 

32 Mobile Number Optional Mobile number of the present 
chairman of the Society 

 

33 Name of Liquidator Optional Name of the present  
Liquidator/Administrator of the 
Society ( If applicable) 

 

34 Mobile Number Optional Mobile number of the present 
Liquidator/Administrator of the 
Society 

 

35 No of Committee 
Members 

Optional Total number of Committee 
members 

 

36 Last Election Date Mandatory Enter Last Election Date  

37 Last Audit Date Mandatory Enter Last Election Date  

38 Tenure of Managing 
Committee 

Optional Enter total number months spent 
by Managing Committee ( In 
Months) 
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39 Audit Year Mandatory Year of Last Audit  

40 Audit Class Mandatory Audit Class assigned by Auditor 
during last audit. Refer to Audit 
Report. 

 

41 Paid up Share Capital Mandatory Total Paid up Share Capital as per 
last Audited Balance Sheet. 

 

Society Registration Certification  

42 Society Registration  
Certificate 

Mandatory Upload Scanned Society 
Registration Document here. This 
would be used by DDR for 
Validation. 
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Process  ŢηŎ×ɟ  
Key Steps Involved in Registering Society Online is as follows: 

ÞɨÞɟ×Èɡ Þɰ¾ɭÍĦÎÚɟÛØ ÑʇÏθÛÍɟÑɟ ÖßĕÛɟċ×ɟ ÀɨĥÈɡ /Òɟ×Øɡ 

A) Step 1: Opening Website Þɰ¾ɭÍ ĦÎÚ }ÁÊÌɭ  

B) Step 2: Creating User Account ÛɟÒØ¾ĕ×ɟxÃɭ ¿ɟÍɭ ȑÑÖɟxÌ ¾ØÌɭ   

C) Step 3: Society Registration: Filling Profile Details ÞɨÞɟ×Èɡ ÑʇÏÌɠ¾ØÌ: ŢɨÓɟ|ÙÃɠ ÖɟȏßÍɠ 
ÕØÌɭ  

D) Step 4: Updating Society Registration Details: ÑʇÏÌɠ¾ȗÍ ÞɨÞɟ×ÈɡÃɠ ÖɟȏßÍɠ yʬ××ɟÛÍ ¾ØÌɭ   
E) Step 5: Log In and Log Out from Website Þɰ¾ɭÍ ĦÎÚɟÛØ ŢÛɭÜ ¾ØÌɭ zζÌ ÔɟßɭØ ÒÊÌɭ  

Step 1: Opening Website  Þɰ¾ɭÍ ĦÎÚ }ÁÊÌɭ 

a) Open Internet Browser {ɰÈØÑɭÈ Ťɟ~ÆØ }ÁÊÌɭ  

b) Go to Address bar and type the URL:  ¿ɟÙɡÙ Þɰ¾ɭÍĦÎÚ Èɟ|Ò ¾ØÌɭ  
https://mahasahakar.maharashtra.gov.in/Site/Home/Index.aspx 

c) Following site would be opened: ¿ɟÙɡÙ Þɰ¾ɭÍĦÎÚ }ÁÊɭÙ  

 

 

https://mahasahakar.maharashtra.gov.in/Site/Home/Index.aspx
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Step 2: Creating User Account (ÛɟÒØ¾ĕ×ɟxÃɭ ¿ɟÍɭ }ÁÊÌɭ) 
a) Open Website : Follow Step 1. Following Site would opened 

Þɰ¾ɭÍ ĦÎÚ }ÁÊġ×ɟÛØ ¿ɟÙɡÙ ĦÎÚ ÞɰÀÌ¾ɟÛØ ȏÏÞɭÙ. 

 

b) Go to Log in: Find Login Link on Bar and click on Login. 

ÞɰÀÌ¾ɟÛØ ÛØɡÙ ÕɟÀɟÍ ÙɦκÀÑ Ò×ɟx× yÞɭÙ Íɨ ȑÑÛÊɟÛɟ.   
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c) Create New User : Click on New Registration Link 

ÛɟÒØĔ×ɟÃɭ ¿ɟÍɭ ȑÑÖɟxÌ ¾ØÌɭ: : ÑÛɠÑ ÑʇÏÌɠ ¾Øɟ yÜɠ ÅɨÊÌɠ zßɭ Íɠ ȑÑÛÊɟ  

 

d) Enter Details: Fill the required details for user creation. 

ÑÛɠÑ ÛɟÒØ¾Íɟx ÔÑÛĔ×ɟÞɟÉɢ/ ȑÑÖɟxÌ ¾ØĔ×ɟÞɟÉɢ ÛɟÒØ¾ĕ×ɟxÃɠ zÛĤ×¾ Íɠ ÖɟȏßÍɠ ÕØɟ  
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e) Select User Type: Please select Society as User Type. 

¶ ÛɟÒØ¾ɟxĕ×ɟÃɟ Ţ¾ɟØ ȑÑÛÊÌɭ  : ÞɨÞɟ×Èɡ ÑʇÏÌɠÞɟÉɢ ŚɦÒÊɟ~ÑÖÐȕÑ ÞɨÞɟ×Èɡ ßɟ Ò×ɟx× 
ȑÑÛÊɟ.  

¶ ÛɟÒØ¾ĕ×ɟxÃɭ ÑɟÛ ×ȓÅØ ÑɭÖ ¿ɟÙɡ ÍÞɭÃ ĕ×ɟÃɟ |-ÖɭÙ z×Êɠ |-ÖɭÙ ×ɟ Ø¾ɟę×ɟÍ 
ÕØɟÛɟ. 

¶ ÒɟÞÛÊx ×ɟ Ø¾ɟę×ɟÍ ÒɟÞÛÊx  Èɟ|Ò ¾ØɟÛɟ Û ÒØÍ ¤¾Ïɟ Íɨ ¾ÑÓÖx ÒɟÞÛÊx ×ɟ 
Ø¾ɟę×ɟÍ Èɟ|Ò¾ȼÑ ÒɟÞÛÊxÃɠ ÒȓĥÈɡ ¾ØɟÛɠ.  

¶ ¾ȗÒ×ɟ ÒɟÞÛÊx ßɟ ¾ÖɠÍ ¾Öɠ e yɰ¾ɥ η¾ɰÛɟ z¾Êɠ yÎÛɟ ÏɨÁɟɰÃɭ ¤¾ŝɠ¾ØÌ ¾ȼÑ 
yÞɟÛɟ  
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f) User created: ×ɟ Ţ¾ɟØɭ ÔÑÛÙɭġ×ɟ ÛɟÒØ¾ĕ×ɟxÃɭ ÑɟÛ ÞɰÀÌ¾ɟÛØ ÛØɡÙ ÔɟÅȕÞ ÛɭÙ¾Ö zζÌ 
ÛɟÒØ¾ĕ×ɟxÃɭ ÑɟÛ yÞɭ ȏÏÞɭ. 

 

Step 3: Society Registration: Filling Pr ofile Details  

ŎÖ b Øɟ  : ÞɨÞɟ×Èɡ ÑʇÏÌɠ : ŢɨÓɟ|ÙÃɠ {ĕ×ɰÕȕÍ ÖɟȏßÍɠ ÕØÌɭ  

a) Fill Details as per checklist mentioned above: ÛØ ȏÏÙɭġ×ɟ ×ɟÏɡ ŢÖɟÌɭ ÖɟȏßÍɠ ÕØÌɭ.  

 


