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User Manual:Society Registration Module

User -Chedlist

A) Email Address: Valid Email Address is required for registration of user in the system.

B) Document Checklist : Pleasasure that following documents are with you for uploading:

File Format

Checklist (Y/N)

Name of the Format
Document

1 Society Rgistration Scanned
Certificate

PDF, Image

O Details ChecklistPlease ensure that following details are in front of you before fillingfohe:

SNo. Details

Clarification

Checklist (Y/N)

Registration Details

1 Society Registration
Number

Mandatory

Society Registration Number
Assigned by Registrar during
registration of society

2 Society Registration Mandatory Society Registration Date during
Date registration of society

Basic Details

3 Society Type Mandatory Society Type

4 Society Code Mandatory Code Assigned by Registrar

5 Society Name Mandatory Name of Registered Society

6 Society Class Mandatory Society falls under which class a

per Society Type

Address during Registration

7 Address Mandatory

Registered Address of the Sogie

8 Road/Street Mandatory

Registered Address of the Socie

9 Near/Opposite Mandatory

Registered Address of the Socie

10 District Mandatory Registered Address of the Socie
11 Taluka Mandatory Registered Address of the Socie
12 Village/City Mandatory Registered Address of the Socie
13 Pin code Mandatory Registered Address of the Socie

Present Address ( If Applicable)

14 Address Mandatory

Registered Present Address of
the Society

15 Road/Street Mandatory

Registered Present Addsesf
the Society

16 Near/Opposite Mandatory

Registered Present Address of
the Society

17 District Mandatory

Registered Present Address of
the Society
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18 Taluka Mandatory Registered Present Address of
the Society
19 Village/City Mandatory Registeed Present Address of
the Society
20 Pin code Mandatory Registered Present Address of
the Society
Other Contact Details
21 Email Address Optional Valid Email Address of the Socie
22 Mobile Number Mandatory Valid Mobile Number of Contact
Personfrom Society
23 Landline Optional Valid Mobile Number of Contact
Person from Society
Society Member Profile
24 Jurisdiction Optional Area of jurisdiction of society
25 No of members Optional Total number of members of
cooperative society
26 No o active members Optional Total number of active members
of cooperative society
27 No of dormant Optional Total number of dormant
members members of cooperative society
28 No of Units ( Optional Total number dunits/wings of
Applicable in case of Housing cooperative society
Housing Societies)
Society Management Profile
29 Name of Chairman  Optional Name of the present chairman o
the Society
30 Mobile Number Optional Mobile number of the present
chairman of the Society
31 Name of Secretary Optional Name of the present Secretary o
Society
32 Mobile Number Optional Mobile number of the present
chairman of the Society
33 Name of Liquidator ~ Optional Name of the present
Liguidator/Administrator of the
Society ( If applicable)
34 Mobile Numbe Optional Mobile number of the present
Liguidator/Administrator of the
Society
35 No of Committee Optional Total number of Committee
Members members
36 Last Election Date Mandatory Enter Last Election Date
37 Last Audit Date Mandatory Enter Last Elgion Date
38 Tenure of Managing Optional Enter total number months spent

Committee

by Managing Committee ( In
Months)
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39 Audit Year Mandatory Year of Last Audit

40 Audit Class Mandatory Audit Class assigned by Auditor
during last audit. Refer to Aitd
Report.

41 Paid up Share Capital Mandatory Total Paid up Share Capital as p

last Audited Balance Sheet.

Society Registration Certification

42

Society Registration
Certificate

Mandatory

Upload Scanned Society
Registration Document here. Thi
would be used by DDR for
Validation.
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Process TnOx}

Key Step#nvolved in Registering Society Online is as follows:

bi by xEg bPw¥ I HT Uy 03 NI 0y Kigghy OReU) ¢xy; Ai hEg
A) Step 1: Opening Websiteb w3 I #HT U } AEI |
B) Step 2: Creting User Account U} O@%é& x) x Al ¢y 1| T NOy x1 %@l |
O Step 3: Society Registration: Filling Profile Detalilss by xEg NT{ Ogp@Ad Oy 6RI

0ol |
D) Step 4: Updating Society Registration Detal&i | ¢4 PibjxERAG ORI gy WxxjUi 3%d |
B) Step 5: Log In @hLog Out from Websiteb ¥ | #H1 U3 U@ TUO[ U %@i| zZ1 Oy
Step 1: Opening Website bw¥ I #HT U } AEIl |

a) Open Internet Browser{ WE@N| E T} ~&@ } AEI |

b) Goto Address barandtypethe URL;, } UgU bPw¥ I HT U E} | O %@I |
https://mahasahakar.maharashtra.gov.in/Site/Home/Index.aspx

¢) Following site would be opened¢, § UgU bw¥% I #T U } AE| U

.
()@ reeps £~ & x| % e

@ mrem, o s wweE R ‘_l - 4 - Y — — -- -~ L g -

x @jConvert v [ Select

f ) wEwR, I 3nfOr awEeEeT R,
W/ TFERtE

gﬂw‘mﬁwﬂ\mm‘w‘m‘FAQ‘m‘mm‘

I@ T anfor wu

FET-3iTe@IRIe 3rfeRoT 3T v T 9a SATT §eEIN, OIS HITOT aEEigEeT N
TasImeT Agccard! SIfAET @saar. 41 G S AT fGca, 9 9vm, ieaEe DEPARTMENTS

FEHR, AT TS H0T 3 oS SUATEREAT ST HERIT 3.

AT HehR &, P ScUIGA UUTA &1 0T aeAeder SErear WA Hfr
FfAoTaIST &1 TG SeeeR e, AT &Een WETH XU HY §d ATNGR,
gmwmﬁmmmwm.mmﬁwm
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https://mahasahakar.maharashtra.gov.in/Site/Home/Index.aspx

Step 2: Creating User Account (U} O@%é xy xA) ¢4 1| }AEI |
a) Open Webskt : Follow Step 1. Following Siteuld opened

bw | HIU }AEgx) 0@ ¢ UgU HI U bwAl %, 0@ o6i b| U

IQ@ @ nwpsyi in/Site/Home/ind
© e o onon wee e % |l P e — o W @ew
x @jConvert v [BSelect
-
AN
s
g@w‘mﬁvﬂ‘mﬁm‘w‘m‘FAo‘m‘mmt
EScao
[ wifess &WW
g weoE . aedhe s Infor T
&w‘w “w‘#ﬁnﬁwaﬂﬁ £
=
| = |
FE-3e@EIF rimrRoer 3T BRAYa: FIoT 9 &G §eeR, 9T AT aEAlgarer S
T FGCCaTAT SFET aSTac). AT WA w AT faea, O GUT, ST e D L4

HEHR, SR FETAE 30T 4 Folis JUATAREAT ardnRl Hafed 3.
TSATHe R &1, F 3c9igs IO &7 3701 aEsig@IeT aArear SRiTes 3T
FAEAOTAST &7 AT SieTegR e, AT SYATm WA $HIOTX MY §d HENER,

b) Go to Lodn: FindLoginLink on Bar and click drogin

PwAl %) U@ Udbhtk AOxAxix ypbp|l U i T NUE) Uy

Department of Co-Operation,
Marketing and Textiles, Maharashtra

Quick Links

iia Statistics Info $ Co-Operative Society

‘ APMC Details Maps and Locations
4

& Institutions Online Grievances
s
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¢) Create New UserClick on New Registration Link

Uy OGE x

p2

1 LI NORNO MUT ddyx.dyi ET1 d z R|

«,
Z
(=

HIET 3NTOT el | =RET | arawmersTar | Fa |

T STENETS FaTEe goeh HEehIT, UUTH 10T SESEETeT TESET. SENisD TS, OO TasTeTeRE Maintained by
FIE 3R £

d) Enter DetailsFill the required details for user creation.
NOJN Uj O@%i j xt NOOEIx jgE6) Py Ec U) OB%é x) xAd z

Create a New Account S ot gem
Use the form below to create & new account.

Passwords are required 1o be a minimum of 6 characlers in length.

Account Information

sifmr it
Account Type: &R
Partnership Firm |Z| 3
o "
User Name: JE—
& e
E-mail: o
Password:

Coniirm Password:

Create User

Page7 of 16

(@)
D



e) Select UseType:Please select Society as User Type.

9 0y O0%) x & xy Ay : Pk Ni | KfE)iEs SOE~ NOBN bibjxEg Ry Oxjx
P NOE)
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)@ nttpy//testdocmt Account/Login/L ? Jri=%62fApp%2fForms%2fProfile.aspx

e e | = IR T .
x @jConvert v P Select

Create a New Account S ety s
Use the form below to creale a new account ]
Passwords are required to be a minimum of 6 characters in length.

Account Information

Account Type: 2N
Partnership Firm
Partnership Firm

Sole Proprietorship Firm
Uindividual Certified Auditor
Charted Accountant
Government Auditor

;
i

Password:

Confirm Password:

|

2" e e )
2 =
\»/‘)l@ http://testdocmt. Account/Login/Ls 2 Iri=%2f App32fForms%2fProfile.aspx £ - ¢ x [ T <3
= B W @ s
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x @jConvert v [B)Select

HERTSE

Eccaod
Create a New Account i.’ —

Use the form below to create a new account
Passwords are required to be a minimum of 6 characters in length.
E T T F

Account Information

Jitaargr awrtt
Account Type: i
Society B -
D e seo =
R ‘
User Name: T !
Abhishek 7
o =
E-mail:

Abhi250483@gmail.com

Password:
ssscce

Confirm Password:

|
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f) User created xj T¥4@ ONOUfx) OOaex A jO pAl 400 Oy QAR O U %O

U) O@%e x ) x| . NI ]

Weicome Abhishekololo 1| s sr=«| Changs Passwond| Profile| 7 755 | 0% | amesiere | e B | 379+ | 30 | a7 | o | o | || English |

Society Registration Details

st Aeeir awie
FEdrar Aol Fa
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Step 3: Society Registration: Filling Pr ofile Details
OOb dy):PbPi by xEg : NOURD,exDh O&Ri g OF
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a) FillDetails aper checklist mentioned aboved @ 61 U| ¢ x|

xy 19
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